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WOMEN ENGINEERING COLLEGE, AJMER

{A Constituent College of Bikaner Technical university, Bikaner)
Masirabad Road, Makhupura, Ajmer - 303002

website: www.gweca.ac.in - Ph. No.: (145-2693535

email:hostel@gweca.ac.in Fax No.:0145-2695102

WECA/Establishment/ 2026-27/ | W68 Date: 21.08.2026
Office Order

In Suppression of the earlier order the following hostel committees are constituted for the
smooth & efficient functioning of campus hostels:

5Mo | Hostel Chiel Warden Wardens Adminisrrarive | Assistant Warden -
el IR e e - ﬂmﬂﬂ |
l. | Mansi Dr, Rakhi Khandelwal | Dr. Saroj Bala Gupta Dir. Pushpendra Singh | Ms, Sunita Vyas
D, Seama Maheshwari "
L. Madha Toshniwal Ms. Pooja Bhati
| Dr. Vijay Laxmi Kalyani
| Dr. Shailja Tiwari
Ms, Santosh Meena .
Mz Manaswi Parashar
= IATA) .
b5 Kajal Bhadel (ATA)
2. |'BIR Dr. Shalini Agarwal Ms. Payal Awwal Dr. Umesh Kumar Ms. Sarika Sharma
Dr. Neete Rathore Ms. Vimla Sanbharia
D Privanka Gupta )
. Ms, Bhawana Maurya
3, | Mahi Dr, Meghna Kumawat | Ms, Taruna Khemwani | Dr. Shyam Sunder Ms, Amita Sharma
; Agarwal
[ir. Meeta Sharma Employves of
Contractot
Dr. Bekha Chahar
Mz Monalisa Meena
M, Shreeva Mishra
. = LATA) e e
4, | Mahi Mz, Farvari Bhurani [r. Shikha Jhonwar hiz. Kavita Sharma
empoiry Ms. Lipika Kashyap
I (TS}
5. | Hostel Mess Dr. Priya Adveni | Dr, Nikhil Jain 5 Ms. Sunita Yaday
| Managemoent ] ==
Incharge Ms. Tsha (ATA)
6. | Caretaker -
Management Dr. Shveta Tripathi
[ncharge
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Guidelines:

1. Chief Wardens and their team are responsible for discipline and proper administration of

L
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campus hostel, Chief Wardens must assign duties to Wardens and Assistant Wardens for the
proper functioning of the hostels.

Wardens and Assistant Wardens are required 1o visit regularly to the respective hostels and
resolve issues (if any). The Adiminstrative Officer shall manage in case of hostel emergency
situations and medical /other emergencies during nights.

The Hostel Mess Chief Warden and her team shall manage the hostel mess working and
ensure its smooth functioning.

The Caretaker Management Incharge shall assign duty shifts to the Hostel Caretakers and
ensure their presence and submit the list of tasks designated to them.

Any reguest to the Administrative Officer shall be strictly routed through the Chief Warden
{ Associate Chief Warden.

Ms. Sunita Yadav shall perform the duties of Hostel Accounts Assistant.

The concerned aurhorities should create whatsapp groups of their team for proper and
instant communication. Each Warden should create a whatsapp group of the assigned
students to stay in communication and resolve student issues properly.

Hostel notesheets to be initiated by the Warden after proper inspection by them with the
help of Assistant Warden and Caretakers.

All Chief Wardens and their teams to ensure propet and timely fee collection of students,
They should also ensure that data of all students is verified data.

The work done by all outgoing Chief Wardens and Caretaker Incharge is appreciated.

Duty assigned as per office order no. MECA/ Estt.f 2026-27/ 1222, Dated 03.08.2026
shall remain as it is.

All updated Hostel rules should be displayed properly. In case of leave/
ahsence of Chief Warden the charge shall automatically shift to the next warden of the
same hostel in the order of sequence mentioned in the table above. |
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